Comprehensive Instructions for loading data in the
flashID™ Emergency ldentification Document

Step 1

Insert flashID™ device in USB socket of computer, whether a laptop (below) or
desktop (right)

Note:
If computer is operating under Windows XP™ the following window should open

automatically.

If your computer is running under an earlier version of Windows, it may be necessary
to download a device driver from www.flashid.org/downloads. In this case use
Windows Explorer to find document once the driver has been downloaded and
installed.

Step 2

When the screen opens showing contents of USB device, double click on document
Emergency Identification...
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Comprehensive Instructions for loading data in the
flashID™ Emergency ldentification Document

Step 3

Scroll down through the Emergency
Identification Document entry screen to
Terms & Conditions...

After reading Terms & Conditions, please
indicate your acceptance in the tick box and
enter your name in the yellow box, which
will expand to fit, and then scroll through
the Instructions and Warning pages to
Page 4.

To confirm your acceptance of these Terms & Conditions, plea:
box below and fill in your name in the yellow box. (Don’t worry,

| agree to the above [ ] Name

Step 4

bc - Microsoft Word

Tzble Window Help
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Emergency Identification Document [AU)

|n.n.

This flash D™ ermergency Identification Deviceis designed to provide rapid and
positive idartificat on, 3long with key medcal information, such 2= sllergias, to
Police and other Emergency Services personnel in the evert of 2n e mergency where
such prompt identificsti on could mean the difference beteeen Lite and Death.

While flashlD™ provides instructions to guard against caswal mmpering with the
dzta contzined herein, you should realise that this is NOT A SECURE DOCUMENT.
Therefore, the irfarmation you provide should be such that coud be zccessible by
any member of the public if they were to find your-allet, purse, diary, etc.

You should consider this vwhen completing the dats form and sKp any fidds or
categories of information that you vould fesl tneemfortsblein providing.

Flease also read and ackrowiedge the following Terms & Conditiors before you
proceed further

flashID™ Tenns & Conditions

Itis the users responsibility to keep the infornation contained within this flash 1D™
emengen ey |dentification Device up to date and the photograph renemed annually

In uzing the flash IB™ device the userindemnifies FlashID Australia Pty Lid, its senvants
and associates against amy damages dire iy or indire diy arising as a consequence of the
use of the device, whether lautully or othenvise. The user futher assumes full
responsbility farthe secudty ofthe dewice and the contents contained therein, induding
worms, vinses and amy other malicious software, howso everintroduced to the device.

W recommend that vwhen you heve saved your Emergency Idertifisation decurent
your flashID™ device you scan it forviruses, ete. Further, in ordarto maintsin the
irtegrity of the flashID™ as an emergensy device, we strongly Lrge you not o use
the flashil™ devics for sny pLrposes other than these for which it has been
desigred.

To corfitm your acceptance of these Tems & Conditions, please didk on the asoeptanse
b below and filin your name in the vellow bax (D on'twory, itwil stretch as required.)

| agreetothe above O Mame

loc - Microsoft Word

s Table indow Help
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Page 4 is the first of the identification
pages, on which you post a recent
photograph if you have one available.
Insert & recent passport-type photograph inthe box below
If you do not know how to post a bade uhei ot araon o e
photograph, instructions can be .
downloaded from our website, from
www.flashid.org/photograph.
When you have posted the phc_)tograph —
select the month and the year it was taken
from the choices in the yellow boxes
beneath the photo panel.
(If the photo panel extends onto the next
page after you have loaded the photograph, !
either ignore it or delete the white space in
the box under the photograph. This is not e of Photeoraphs WL e
Cntlcal however) N.B. Please make a diary note to update this form and photograph
1 gne.year from now, at the latest.
Ln Cal REC TRK EXT OWR English (UK.) ]
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Comprehensive Instructions for loading data in the
flashID™ Emergency ldentification Document

Step 5
On Page 5 is the first of the data screens.

It, and those following, contain the following
sections:

Personal information
Medicare and insurance
Medical alerts, if any

Own doctor (GP)

Specialist (provision for two)
Emergency contact/Next of kin
(provision for four)

e Additional information

Fill in the boxes in yellow, but only where
you feel comfortable providing the
information requested.

The yellow boxes will expand as necessary
and if you want to go onto a second line,
simply use the Enter key.

Step 6

Continue to fill in the yellow boxes, but take
care to ensure that any medical information
is accurate. If uncertain about any of the
details in the first box, either check with
your Doctor or select Refer to Doctor in the
pull-down box.

When you give details of your own Doctor,
there is space for details of a second
specialist on the next page.

b.doc - Microsoft Word
ols  Table Window Help

oo aBEEESBT 5 20,

Emergency Identification Device

Surname
Personal Given namels
Information Date of Bith | Day  Month[Select Vear
Distinguishing
marks

Previous sumamne
Marital status
Qceupation
Religion
Homme phane
Business phone
Mohile phone
Faxnumber
Pager number
Horme address 1
2
Town or Suburh
State or Province
Posgicode
Country | Australia

E-mail address
Other information

-~ Medicare number
Nedicare, Medical Insurance
Insurance Ca

Puolicy Mumber

Go to next page for medical information...

Page 5 of 10
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b.doc - Microsoft Word

ols  Tahle Window Help

oo GEFEEES BT e 0.

Emergency Identification Device

) Blood group
Medical Allergies of drug Details
Alert's, reactions
if any Currently taking Details

medication
Existing medical | ingicate Details
conditions
Other

I sigred an, Qrgan Donor
{Qigan Dorior] consent
Donor Card number

Daoctor's name
Business phane
Mobile phone
Faxnumber
Pager number
Town or Subuth
Stats ar Province
E-mail address
Other information

Own Doctor
(General
Practitiones)

Specialists name
own Field of Specially

Specialist Business phone
Doctor (1) Mohile phone

Fax number
Pager number
Town or Subuih
State or Province

E-mail address
Gther information

Page 6 of 10
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Comprehensive Instructions for loading data in the
flashID™ Emergency ldentification Document

flashiD

Step 7 b.doc - Microsoft Word

ols  Table Window Help

oo aBEEESBT 5 20,

Here is where you provide details of family
or other people who may be contacted in
the event of an emergency.

Full name
. Primary Relationshin
There is space for up to four, and we Contector T (G
recommend that you provide several O
alternatives, so that if one is unavailable, messimt|

Home address 1

another may be contacted.

Town ar Suburb
State or Province
Posteode

There are two more boxes on the next Erma zoess
page - Other information

Full name

Secondary Relationship
Emergency Home phone
Contact or Business phane
Next of Kin Mabile phone
Fax number

Pager humber

Home address 1

2

Town or Suburh
State or Province
Posteode

E-mail address
Qther information

Ln Cal FEC TRK E¥T OVR English (pust  OF @

Step 8

ols  Table Window Help

@\n-m-|g|:|@§§ﬂ|mﬂ7s% - 3.

The last yellow box is one that you can use
for whatever purpose you wish, some of
which are suggested in the green box.

Any Additional Information you wish to record, such as location of will, name of

executor, express wishes, etc... (Note: the hox helow will expand as required)

Einally...]

To protect your document against unauthorised amendment or alteration, before you save,
click on Tools st top |eft of screen, then on Options. Click an the Security tab and go to
the hox [ahelled Password to medify_and enter a password in this box, then checkthe
Read-only recommended box, Then press the OK button and then save the docurment by
clicking Cirl 8, then click the X button in the top right hand corner of the screen to close. {If
awindow appears that says "Do you want to save the changes.. efc, clickon the Yes
hutton then remove the flashiD™ device from the USE socket of your computer, after
having checked it for wiruses.

Note:

You should [eave the box Password to open: empty. In other wards, do not enter
any password in this box, but in the box labelled Password to madify:

In choosing & password do not use one thatmay be deduced fram information
contained within the document, such as your date of birth or telephone number.
Instead, choose a password that is urelated and, if necessary, write it in your diary
or sorme other safe place if you think you may not be able to remember itin a year
orso

The reason for recording a password is so that you are able to update the
information in your Emermency [dentification.doc file when necessary, and certainly
atleastonce a year.

This procedure does not work with all versions of Microsoft™ Word. If your
Tools Options box doest't have a Security tab, just save the document in the
normal way and take extra care not to let your flash1D ™ device fall into the
wrong hands.

In closing, please note that these steps do not provide total security, and your
flashID ™ should be protected with the same care as your keys and personsl
papers

For the latest flashID™ information, downloads, and so on,
o to our web page

www flaghid.org

t64cm  LnB Cal 10 FEC TRK E¥T OVR English (pust  OF @
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Comprehensive Instructions for loading data in the
flashID™ Emergency ldentification Document »
flashlD

Step 9 2| x|

. Security | Speling & Grarimar | Track Changes
TO proteCt your document agalnst User Information I Compatibility | File Locations
unauthorised amendment or alteration, e Gerersl | i | e | s
before you save, click on Tools at top e el
- W Eackaround repagination
left of screen, then on Options. -

-

W Provide Feedback with animation

When the Optlons_wmdow (right) opens, I Confirm conversion at Open
click on the Security tab to open the ¥ Update automatic ks at Open
i i ¥ Mail as attachment
WIndOW ShOWﬂ In Step 10 beIOW ’ W Recently used file list: |9 E‘ entries
™ Help For WordPerfeck users
™ Mawigation keys for WordPerfect users

I allow background open of weh pages
[V autematically create drawing canvas when inserting Autoshapes

Measurement units: ICentimeters - I

™ show pixels For HTML features

Web Options. .. I E-mail Options. .. |

OK I Cancel |
Step 10 21|
User Information | Compatibility | File Lacations
Go to the box labelled Password to view | Genera | Edt | et | sawe
modify and enter a password in this searty | spobngaammar | Treckchanges
b_OX, then Check the Read _only File encryption options For this dacument
recommended box below it. Press the Pesswordito gpen: | _advanced..|
OK button to save the password File sharing options Far this document
Password ko modify: I*****
Note . ¥ Read-onky recommended
You should leave the box Password to Dk snstres., | _Ungrtec Docmert

open: empty. In other words, do not Frivacy options

[ Remove personal information from file properties on save

enter any password In thls bOX, bUt In ™ warn before printing, saving or sending a file that contains tracked
the box labelled Password to modify: changes or comments
v Store random number to improve merge accuracy
. . Macro security

In ChOOSIng a password use Ol’le that IS Adjus_t the secur_’ity level Far opgning files that might Macro Security... |
unrelated and, if necessary, write it in ST TS ey s e

N i pers.,
your diary or some other safe place if
you think you may not be able to ok | concel |

remember it in a year or so.

Microsoft Word x|

! E Do you wank ko save the changes to "Emergency Identification AL, doc"?

Step 11

Save the document by clicking Ctrl S,
then click the X button in the top right
hand corner of the screen to close. When the window illustrated above appears, click
on the Yes button then, after having checked the device for viruses, follow the
instructions contained in the warning on the next page.

o | Cancel |
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Comprehensive Instructions for loading data in the
flashID™ Emergency ldentification Document

Warning

Unplugging the flashiD USB device

Before you unplug the flashlD device from a computer you must first stop the
device by double-clicking on the Safely Remove Hardware icon located on the right
hand side of the taskbar.

o el L

When prompted make sure you click on the correct device (in this case Drive F:) — below

Safely remove USB Mass Storage Device - Drive(F:)

Safely remove MATSHITA DYD-ROM SR-8177 - Drive(D:)
5 flashID(®R - & worid ri, ,.

When you see the Safe To Remove Hardware message (below) you may safely remove
the device from the computer.

i) safe To Remove Hardware X
The 'USB Mass Storage Device' device can now be safely

remaved From the system.

£} FlashiD. .

This procedure is essential because Windows uses write caching features.
Safely removing the hardware ensures that files are properly in place before Windows
allows you to unplug the device.

Failure to follow this procedure can result in corruption of files and may invalidate
your warranty.
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